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          NOTIFICATION OF RETURN FROM ADOPTION LEAVE

Information regarding Adoption Leave can be found on the Human Resources website http://www.keele.ac.uk/hr/policiesandprocedures/
If you require any further advice please contact your HR Link Administrator.

If you wish to return to work before the end of your entitlement to 52 weeks’ adoption leave or if you have already informed us of a return to work date and wish to change this date, you should complete this form and return to the Human Resources Department at least eight weeks before your return to work date. 
	1) Personal Details



	Title: Ms / Miss / Mrs / Dr / Prof


	Full Name:



	Job Title: 


	School/Institute/Directorate:



	Home Address:

Please inform the Human Resources Department if your details change during your maternity leave
	Tel No (Work):

	
	Tel No (Home):

	2) Return from Adoption Leave



	I wish to give formal notification that I will return from my period of adoption leave on:- …………………………

In signing this form I confirm that I have informed my line manager of my return to work date.

Signed…………………………………………………………………………………………………………………


Date…………………………………………………………………………………………………………………….
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